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[bookmark: _GoBack]ADVISORY NOTE: PLEASE READ BEFORE YOU APPLY 
Following a recent audit we now require some additional action from you to support your application:
When sourcing your supplier please advertise details of the product you wish to procure on your website and include the following information:
· Details of the product you wish to procure
· Include a deadline of 10 days from the publishing of the advert
· Detail the method you will use to choose the supplier (e.g. based on price or quality or a mixture of both,)
· Provide a screenshot of your advert as part of your application
Many thanks.
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